Scoil Mhuire N.S., Meelick, Co. Clare

Acceptable Use Policy

The aim of this Acceptable Use Policy is to ensure that pupils will benefit from learning
opportunities offered by the schools internet resources in a safe and effective manner.
Internet use and access is considered a school resource and privilege. Therefore, if the
school AUP is not adhered to this privilege will be withdrawn and appropriate sanctions — as
outlined in the AUP — will be imposed.

Before signing, the AUP should be read carefully to ensure that the conditions of use are
accepted and understood.

This version of the AUP was created on 1% December and September 29" 2005 and was
reviewed in October/November 2015 by the teachers of Meelick N.S, following the
establishment of a school website.

School’s Strategy
The school will employ a number of strategies in order to maximise learning opportunities
and reduce risks associated with the Internet. These strategies are as follows:

Students on occasion as defined by the teacher will access the internet.
1. Onthe classroom computer.

2. Onthe computer in the resource area.
3. On the teachers laptop.

General

e Internet use is not allowed during break time or without a teacher present.

e Filtering software will be used through the NCTE HEA Net service in order to reduce
the risk of students encountering abusive, illegal and unsuitable and dangerous
material on line.

e Students will not be allowed to use chatrooms in schools.

e Students will be instructed not to give any personal details to third parties.

e The school will regularly monitor pupils’ Internet usage.

e Access to the internet is only allowed when a teacher is present.

e Students and teachers will be provided with information in the area of internet
safety. Teachers will have access to the Teacher’s Handbook on Internet Safety
Awareness Education Programme. Each student will be made aware of Safety Tips
from Webwise.
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e Uploading and downloading of non-approved software will not be permitted.

e Virus protection software will be used and updated on a regular basis. The virus
protection software will be AVG anti-virus and

e The use of personal floppy disks or CD-ROMs in school requires a teacher’s
permission.

e Students will observe good “netiquette”, (i.e., etiquette on the Internet) at all times
and will not undertake any actions that may bring the school into disrepute.

e Students who do not observe the requirement of AUP will forfeit the right to access
the internet.

Sanctions

The internet is a very valuable learning resource and provides many resources for delivery
of the curriculum and child centred learning. This can be a very safe experience if the above
requirements are observed.

Misuse of the Internet my result in disciplinary action, including written warnings,
withdrawal of access privileges and in extreme cases, suspension or expulsion. The school
also reserves the right to report any illegal activities to the appropriate authorities.

Legislation

As increased access to the internet can be regarded as bringing the outside world into the
classroom the precautions we suggest are in line with the following legislation as outlined
by the broadband seminar.

» Data protection act.

» Child trafficking and Pornography Act.
» Interception Act.

» Video Recording Act.

World Wide Web

» Students will not visit Internet sites that contain obscene, illegal, hateful or
otherwise objectionable materials.

Students will use the Internet for educational purposes only.

Students will be familiar with copyright issues relating to online learning.
Students will never disclose or publicise personal information.

YV V V V

Students will be aware that any usage, including distributing or receiving
information, school-related or personal, may be monitored for unusual activity,
security and/or network management reasons.
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Email

Initial e-mail access will be on a whole class basis facilitated by the class teacher.
Students will not send or receive any material that is illegal, obscene, and
defamatory or that is intended to annoy or intimidate another person.

Students will not reveal their own or other people’s personal details, such as,
addresses or telephone numbers or pictures.

Students will never arrange a face-to-face meeting with someone they only know
through emails or the internet.

Students will note that sending and receiving email attachments is always subject to
permission from their teacher.

Internet Chat

>

Students will not use chat rooms or discussion forums.

Support Structures

The school will inform students and parents of key support structures and organisations that

deal with illegal material or harmful use of the Internet.

Sanctions

Misuse of the Internet may result in disciplinary action, including written warnings,

withdrawal of access privileges and in extreme cases, suspension or expulsion. The school

also reserves the right to report any illegal activities to the appropriate authorities.

Measures taken so far:

Browser have been set up with the homepage at an educational site such as Scoilnet
or Folens.ie.

Teacher is present at all times when pupils are accessing the internet.

Scoil Mhuire will be covered by Firewall when broadband is connected.

All teachers to go through “Webwise” tips with pupils.
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School Website

e |n 2015 a school website was established. The website is hosted at
www.meelickschool.ie.

e Parental permission will be obtained from each parent before photographs of
children are published or images of their work are published.

e Students will be given the opportunity to publish projects, artwork or school work on
the World Wide Web in accordance with clear policies and approval processes
regarding the content that can be loaded to the school’s website.

e The website will be regularly checked to ensure that there is no content that
compromises the safety of student or staff.

e The publication of student work will be co-ordinated by a teacher.

e The school will endeavour to use digital photographs, audio or video clips focusing
on group activities. Content focusing on individual students will only be published
on the school website with parental permission.

e Personal student information including home address and contact details will be
omitted from school web pages.

e The school website will avoid publishing the first name and last name of individuals
in a photograph

e The school will ensure that the image files are appropriately named and will not use
students’ names in image file names or ALT tags if published on the web.

e Students will continue to own the copyright on any work published..
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PERMISSION FORM TEMPLATE
Please review the attached school Internet Acceptable Use Policy, sign and
return this permission form to the Principal , Scoil Mhuire N.S. Meelick.

Name of Pupil :

Class/Year:

Pupil

| agree to follow the school’s Acceptable Use Policy on the use of the Internet.
| will use the internet in a responsible way and obey all the rules explained to
me by the school.

Pupil’s Signature Date

Parent/Guardian

As the parent or legal guardian of the above pupil, | have read the Acceptable
Use Policy and grant permission for my son or daughter or the child in my care
to access the Internet. | understand that Internet access is intended for
educational purposes. | also understand that every reasonable precaution has
been taken by the school to provide online safety but the school cannot be
held responsible if pupils access unsuitable websites.

In relation to the school website :

| also accept and give permission for my child’s picture to be published on the
school website at www.meelickschool.ie if deemed appropriate.In relation to

Meelick N.S. website, please tick the appropriate box
| accept the above paragraph O

| do not accept the above paragraph O

Signature 1 Date
Signature 2 Date
Address
Tel. No.
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Some Tips from Webwise

Here are 10 safety tips from webwise that you should follow to keep safe when
you are online.

Which ones do you think are most important?

| will never disclose any personal details to someone in a chat room.

| will tell an adult if | find something online which upsets me.

| will always treat others on the Internet, as | would like to be treated.
| will always verify material | come across on the internet.

| will not ask others to disclose personal information.

| will not bother with adult material — thats for the oldies.

o 0O 0O O O O O

Copying from the Net may be illegal — We always ask permission from

the web author to use material from the Net.

o We never copy huge chunks of material from the Net for homework —
that’s cheating.

o lalways bookmark our favourite sites — that way we can find them again
really quickly.

o If someone sent me something by email that | don’t like | never forward

it on —if I did that would be spamming.
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Legislation

Teachers at Scoil Mhuire, N.S., have been made aware of legislation relating to
use of the Internet.

The following are the relevant pieces of legislation:

1. Data Protection (Amendment) Act 2003 :
http//justice.ie/80256E010039E882/yWeb/pcJUSQ5YUHTP-en

2. Child Trafficking and Pornography Act 1998 :
http//www.irishstatutebook.ie/ZZA22Y1998.html

3. Interception Act 1993 : http//www.acts.ie/zza1l0y1993.1.html

4. Video Recordings Act 1989 :
http//www.irishstatutebook.ie/ZZA22Y1989.html

5. The Data Protection Act 1988 :
http//www.irishstatutebook.ie/ZZA25Y1988.html

Support Structures

Websites offering support and advice in the area of Internet Safety are as
follows:

e NCTE - http://www.ncte.ie/InternetSafety/
e Webwise — http://www.webwise.ie/

e Make IT Secure — http://makeitsecure.ie

e Safe Internet — http://www.safeinternet.org/ww/en/pub/insafe

The following guides/manuals are available:

Be Wise on the Net — Information and Advice for Schools NCTE
Internet Safety Awareness Education Programme Teachers’ Handbook SAFT
Project (NCTE).
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his Acceptable Use Policy was ratified by the Board of Management on

Signed

Nuala Frost Chairperson B.O.M.

Witness
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